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INOJIOXKEHHE O ITEPCOHAJIBHBIX JTAHHBIX.

1. O01ue moaoKeHus

1.1. Hacrosmmum IlonoxenneM ompenensercs IOpsIoK OOpalleHHs ¢ NEepPCOHANILHBEIME
nanaeME pabotHEKOB OAO "Kuporckast kommepdeckas kommnanus" (ganee - Kommanus).

1.2. YoopspoueHue oOpaiieHus ¢ NepCOHATBHBIMH JaHHBIMH HMeEeT Lenbio obecrnieunTs *
co0moJileHHe 3aKOHHBIX IpaB U HHTepecoB Kommanuun u ee pabOTHHKOB B CBA3H C
HeoOXomuMOCTRIO TonyueHHs (cOopa), cucreMaTuszaluu (KOMOMHHPOBAaHHS), XpaHEHHS H
nepenavy CBEICHHH, COCTABISIOMUX IIePCOHAIbHBIE JaHHEIE,

1.3. IlepconanpHble naHHBIe paboTHHKA - 00as HHPOpPMAIHA, OTHOCAIIAICS K JaHHOMY
paboOTHUKY (CYOBEKTY TIepCOHANBHBIX JAHHBIX) W HeoOxomumas Kommanuu B CB3H C
TPYIOBBIMH OTHOIICHUSIMH, B TOM YHCIIE:

bamuus, ¥Ms, 0TIECTBO pabOTHHKA;

Jlata ¥ MECTO POK/IeHHUs paboTHHKA;

azipec MpOXKKUBAHUS (perucrpaiun) paboTHHKA;

ceMelfHOe, COIHaIbHOE, UMYIIIECTBEHHOE T0JI0JKEeHNE paboTHHKA;

obpazoBanue, npodeccus paboTHHKA;

JOXOIbI, UMYIIECTBO U HMYIIECTBEHHBIE 00s13aTebcTBa paOOTHHKA;

IOpyras aHalorHuHas HHGOpPMANUs, HA OCHOBAHHH KOTOPOH BO3MOXHaA Oe3ommOodHas
uaeHTHGUKaIKA CyObeKTa IIepCOHANbHBIX JaHHBIX.

1.4. Csegenuss 0 [EpCOHAJILHBIX JaHHBIX pa0OTHUKOB OTHOCSTCS K  YHCIY
KOHQUOCHIMANBHEIX (COCTABILIIOMIMX OXpaHsAeMylo 3akoHoM TaiHy Kommanum). Pexum
KOH(HUICHIIMAIEHOCTH B OTHOLIEHHUH IT€PCOHATBHBIX JaHHBIX CHUMAETCS:

B ClIydae uX 00e3/I1MunBaHus;

10 HCTEYCHHH 75 JIET CPOKA UX XpaHEHHUs,;

B APYTHX CIy4asix, IPEayCMOTPEHHBIX (eiepalbHbIMU 3aKOHAMH.

2. Ocnoublie nousiTus. CocTan nepcoHaJIbHLIX JAHHBIX Pa00THHKOB.

2.1. Jnsa neneit macTosiero ITooxkeHus Ueroab3yoTes CISAYIONIHEe OCHOBHEIS TOHATHS:

MepPCOHANBHBIC Aauible - Jro0as HHOOpPMAaNKA, OTHOCSINAACS K OIPENCICHHOMY HIIH
ompenenseMoMy Ha OcHOBaHMM TakoW wuHbopmanuu Qusnuyeckomy Jsmny (CyOBEKTY
IEPCOHANBHEIX JAHHBIX), B TOM YHCIE ero (haMmIns, UM, OTYECTBO, O, MECAL, Jarta U MeCcTo
POXIEHHs, aJpec, ceMeifHOe, COIHalbHOe, MMYILIECTBEHHOE IIOJNIOXKEeHHe, obOpa3oBaHHuE,
npodeccus, T0X0sL, Apyras HHGOpMALIUS;



00pafoTKa NMepCcoHAJBHBIX JAHHBIX PaGoTHHKA - cOOp, CHCTEMATH3AIHS, HAKOIUICHHUE,
XpaHeHue, yrouHeHue (OOHOBJIEHHE, H3MECHEHHUE), HCIIONB30BAHUE, PACIPOCTpaHEHHE (B TOM
4KCIIe nepenaya), o0esnunBanue, 61I0KHPOBaHUE, YHUUTOKEHHE IIEPCOHATBHBIX JAHHBIX;

KOHOHAEHIHANBLHOCTE NEPCOHAJIBLHBIX JAHHBIX - 00M3aTeNBHOE JUIS COOIONCHUS
Ha3HA4YCHHBIM OTBETCTBEHHBIM JIMIIOM, MOJYYHMBIIHUM JOCTYIl K II€PCOHANLHBEIM JaHHBIM
pabOTHUKOB, TpebGOBaHHE HE JOMycKaTh MX PacIpocTpaHeHus 6Ge3 coriacus paGOTHHKA KM
HMHOTO 3aKOHHOT'0°OCHOBAHHUS;

pacnpocTpaHeHde MEPCOHAJIBHBLIX NAHHBIX - JCHCTBHS, HampaBJeHHbIE HA TEpenady
IIEPCOHANBHBIX JAaHHBIX PAaOOTHHKOB OIpPENENCHHOMY KpYTy JmI (mepenada MepcOHAIBHBIX
JaHHBIX) WK O3HAKOMIICHHE C IE€PCOHANBHBIMM JaHHBIMU HEOIPaHUYEHHOTO KPYyra JIMI, B TOM
qucie OOHapOJOBaHME IEPCOHANBHEIX JAaHHBIX paOOTHHKOB B CPENCTBAaX MAaccOBOI
uHpopManyy, pasMeleHHe B HH()OPMAIMOHHO-TEIIEKOMMYHHMKAIIMOHHBIX  CETAX WM
NIPEeICTaBJIEHUEe NOCTYyNa K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB KaKHM-IHO0 HHBIM CIIOCOOOM;

HCIO/Ib30BAHUE [EPCOHAJNBHBIX MAHHBIX - JEHCTBHS (OIepammy) ¢ NEepPCOHATLHBIMH
JNaHHBIMH, COBEpINAcMBIE YIOJHOMOYEHHBIM JOJUKHOCTHBIM JuIloM KoMmanuu B Ieisx
NPHHATHAS PEIICHUN WIM COBEPUICHUS WHBIX JEHCTBHU, NOPOXKIAIONMX IOPHAAYECKHE
IOCJIEICTBUS B OTHOINCHHUH PAOOTHUKOB JIMOO MHBIM 00pa3oM 3aTpardBalOIIUMX WX IIpaBa U
cBOOOIBI HIIH ITPaBa ¥ CBOOOIBI APYTUX JIMIL;

OnoxkHpOBAaHME MEPCOHAIBHBIX [JAaHHBIX - BPEMCHHOE IIpeKpaieHue c6opa,
CHCTEMaTHU3alli¥, HaKOIUIEHHs, HCIIOJIB30BAHUS, DACHPOCTPAHEHHS IIEPCOHAIBHBIX JaHHBIX
pabOTHHKOB, B TOM YHCJIE UX IEPEIayn;

YHHUTOKe€HHE NEePCOHANbLHBIX JAHHBIX - JEHCTBHS, B PE3yNbTare KOTOPHIX HEBO3MOMXKHO
BOCCTAHOBUTH  COJECpP)KAHHE IIEPCOHANBHBIX MJAHHBIX B  HHDOPMAIMOHHON  CHCTEME
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB MM B PE3y/bTaTe KOTOPHIX YHHUTOMKAOTCSA MATEPHAILHEIE
HOCHTEJIH IIEPCOHATBHBIX IaHHBIX PaOOTHUKOB;

o0e3IMYuBaHHE IIEpCcoHAJBHBIX JAHHBIX - ,I[eﬁCTBH}I, B PpE3YyJbTaT€ KOTOPBIX
HEBO3MOXHO OIPEAC/IMTE NPHHAIJIC)KHOCTE IEPCOHAIIBHEBIX JaHHBIX KOHKPETHOMY paGOTHHKy;
Oﬁﬂle,I[OCTYIIHble NEPCOHANBHBIC JaHHBIC - IICPCOHAIBHBIC JAHHEIE, JOCTYII

HEOTPAaHUYEHHOTO KPYyTa JIAI| K KOTOPHIM IIPEJOCTaBIIeH C COriacusi pabOTHHKA MM Ha KOTOPEIE
B COOTBETCTBHH C (elepanbHBIMH 3aKOHAMH HE pacIpocTpaHsercs TpeGopaHue cobofeHHs
KOHGUICHITMATIBHOCTH;

aHpopmanus - cBeleHHs (CoOOIIEHMs, JaHHBIC) HE3aBUCHMO OT (OpMBI HX
IPEeNCTaBICHUS;

HOKYMEHTHpOBaHHAs WHpopManusa - 3ad)UKCHPOBAHHAS HA MATEPHAIBHOM HOCHTEIE
IyTeM JOKYMEHTHPOBAHMS HMH(QOpMAIUS ¢ PEeKBH3UTaMH, ITO3BOJIIOIIMMHE OIPEIEINTh TaKyIo
MH(POPMALIUIO WK €€ MaTepHATBEHEIN HOCHTE.

2.2. Hudopmanus, npeicraBiseMas paOOTHHKOM IpH IIOCTYIUIEHHM Ha paboTy B
Komnanuio, 1o/mKHa UMETh JOKYMEHTANBHYIO Gopmy. [Ipu 3axmodeHuy TpyI0BOro 0roBopa B
cootBeTcTBHH CO CT. 65 TK PO numo, nocrynaromee Ha paGoTy, IpeIbsABILET:

-IIaCIOPT HJIH MHOM JOKYMEHT, YAOCTOBEPSIOIIHIH IHIHOCTD,

-TPYZIOBYIO KHIJKKY, 32 MCKIIOYEHHEM CIIy4aeB, KOTJa JOTOBOP 3aKJIIOYaeTcsl BIIEPBHIE,
HJId pabOTHHK IOCTYNaeT Ha paboTy Ha YCIOBHSIX COBMECTHTENBCTBA, WM TPY/I0BAs KHIKKA y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOU WK MO JAPYTUM IPHYHHAM;

-CTPaxoBO€ CBUIETENBLCTBO I'OCYJAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBAHMS,

-JIIOKYMEHTBI BOMHCKOTO Y4eTa - JJIsl JIULI, IO/JIeXKAIINX BONHCKOMY YUETY;

-IOKYyMEHT 00 00pa30BaHMH, 0 KBAIU(QUKALUK HIM HATMYHA CTEIHATBHBIX 3HAHHHA - IPA
IOCTYIUIEHUH Ha paboTy, TpeOyIomyIo crenualbHbIX 3HAaHUI WK CHENHAILHON II0ATOTOBKH;

-cBuzieTensCeTBO O npucBoernu MHH (npu ero Hanuyuu y paboTHuKa).

2.3. Ilpu odopmiuenun pabOTHHKA OTHENOM KaJpOB 3aIlOJNHIETCS YHHDHIMPOBAHHAS
¢opma T-2 "JImunag kaprouka paboTHHKA", B KOTOPOW OTPAXKAIOTCS CIEAYIOIME AHKETHHIE U
buorpadpuueckue nanuble paboTHHKA:



- obmwue cBemenus (@.JM.O., pmara pOXIEHHS, MECTO POXKIACHHS, TPAKIAHCTBO,
obpasoBanue, npodeccus, ctax paboTel, COCTOsIHUE B Opake, IaCIOPTHEIE JaHHEIE);

- CBEJIEHHU O BOMHCKOM YYETE;

- IJaHHEIE O TIpHeMe Ha paboTy;

- cBefieHus 00 aTTecTanuu; o

- CBEZICHHUS O MOBBILICHHOM KBaTU(HKaAIMH;

- CBeJIeHHs 0 IPO(eCCHOHAIBHOM IEPENOArOTOBKE;

- CBEJICHUA O Harpagax (MOOLIPEeHMsX ), OYETHBIX 3BaHHIX;

- cBefieHust 06 OTIycKax;

- CBEJICHHMA O COIHAIBHBIX IapaHTHsIX;

- CBEJICHHSI O MECTE JKUTEIbCTBA M O KOHTAKTHBIX Tene(oHax.

24. B ormene kagpoB KommaHuM CcO3HAIOTCS M XpaHATCA CHEOYIOIIUE TIPYIIIBI
JIOKYMEHTOB, COZiepaKallye faHHble 0 pabOTHUKAX B €JUHUYHOM HIIM CBOLHOM BHIE:

2.4.1. JoKyMeHTHI, CoAepIKalie NepCOHATbHEIC JaHHbIE paOOTHUKOB:

-KOMILIEKCHl ~ JOKYMEHTOB, CONpOBOXKHAiomue mpouecc OQOpMIEHHS TPYIOBBIX
OTHOINEHWH NpU IprueMe Ha paboTy, nepeBoie, YBOJIbHEHUH,

-KOMILJIEKC MAaT€pHaIOB 10 aHKETHPOBAHUIO, TECTHPOBAHHUIO, IPOBEACHUIO cobece10BaHUi
C KaHIUJAaTOM Ha JIOJDKHOCTB;

-TMOJTMHHUKYA W KOIMH MPHKA30B (pacnopsDKeHMH) 1o Kaapam;

-JIAYHBIE JENa ¥ TPYAOBBIC KHUKKH;

-JieNa, cofepKallie OCHOBAHHUs K IPUKa3y I10 JINYHOMY COCTaBY;

-JieJ1a, COAepIKaIie MaTepUallsl arTecTanuii pabOTHUKOB;

-Jle1a, coZiepaKale MaTepralsl BHyTPEHHHUX pacciiel0BaHMiA;

-CIIPaBOYHO-MH(DOPMANMOHHEIN 0aHK TaHHBIX IO EPCOHANY (KapTOTEKH, KypHAIbI);

-NIOJUIMHHUKH ¥ KONMH OTYETHBIX, AQHAIMTHYECKUX U CIPABOYHBIX MaTEpHAIOB,
nepeaaBaeMBeIX pyKoBoACTBY KoMIanuu, pyKOBOAUTENAM CTPYKTYPHBIX ITOApa3e/ICHHUH;

-KOIIMK OTYETOB, HANpaBIIeMBIX B IOCYJAapCTBEHHBIC OpraHbl CTATHCTHUKH, HAJOTOBBIC
MHCIIEKIIHH, BEIIIECTOSIIHE OPraHkl YIPaBIeHUS U IPYTHE YUPEKICHHUS.

2.4.2. JlokyMeHTalus 10 Oprasu3aniui paboThl CTPYKTYPHBIX IIOApa3AeIeHHH:

-TIOJIOXKEHUS O CTPYKTYPHBIX IOAPa3IENCHUSIX;

-OJKHOCTHBIE HHCTPYKIIUH pabOTHHUKOB;

-IpHKa3bl, paclopsKEeHUs, yKa3aHus pykoBojcTea KoMnanuu;

-JIOKYMEHTHl IUIAaHMPOBAHMSA, ydeTa, aHaiu3a M OTYETHOCTH IO BOIpOCaM KaJpoBOH
paboTEL

3. O6paboTka mepcoOHATBHBIX JAHHBIX PA0OTHHKOB

3.1. UcrounukoM uHbpOpMaImu 000 BCeX MEPCOHANBHBIX JAHHBIX pabOTHHMKA SBISETCS
HENOCpeICTBeHHO paboTHUK. Eciy nepcoHalIbHBEIE JaHHBIE BO3MOXHO IONYYHTH TOJBKO Y
TPEThed CTOPOHBI, TO pabOTHUK HOIKEeH OBITH 3apaHee B NUCEMEHHOH (opme yBemomieH 00
5TOM M OT HEro JOJDKHO OBITh MOJNy9eHO MHCBMEHHOe coryacue. Pabotomarens o0s3aH
coobumTh pabOTHUKY O IensX, NpPEeAnoNaraéMbIX HCTOYHHMKAX M Crocobax MOMydeHHs
[EePCOHANBHBIX JAaHHBIX, & TAKXKE O MMOCIEICTBUSIX 0TKa3a paOOTHUKA JaTh MUCEMEHHOE COTacHe
Ha UX TOTy4YeHHe.

3.2. Paboromarens He MMeeT MpaBa HOIy4YaTh U 00pabaThIBaTh NEPCOHANBHBIE NAHHEBIE
pabOTHHKA O €ro pacoBOM, HANMOHAIBHOM NPUHAIEKHOCTH, MOMUTHYECKUX B3IVIANAX,
penuruo3HeiX H GuiIocopckux yOeKIEeHHSIX, COCTOSHHH 310pOBbsS, MHTHMHOH Xu3HH. B
CIy4asix, HEMfOCPEACTBEHHO CBSA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHH CO
c1. 24 Koncrurynuu PO paborozmarens Bmpase moiydaTrh U 00padareiBaTh JaHHBIE O YaCTHOM
’KU3HH pabOTHHKA TOJIBKO C €r0 MHCbMEHHOI'0 COIIACHS.

3.3. O6paboTka mepCcOHANBHBIX AaHHBEIX paOOTHHKOB paboToAaTeNleM BO3MOXKHA TOJBKO €
UX cornacus 1160 6e3 UxX coryiacus B CASAYIOMUX CIIydasx:



- IEpCOHANIBHEIE JaHHEIE ABJIIIOTCS O0IIeIOCTYITHBIMHE;

- MEPCOHANBHBIE AAHHBIE OTHOCATCS K COCTOSHHIO 310pOBbs paboTHMKA, U UX 00paboTka
HeoOXomuMa ISl 3aIIMUTHI €r0 JKWU3HH, 3J0pOBbs MM HMHBIX JKM3HEHHO Ba)KHBIX HHTEPECOB
IPYTUX JIHI] ¥ TOIy4eHUe CorIacusi pabOTHHKA HEBO3MOKHO;

- 10 TpeGOBaHMIO IOJHOMOYHBIX TOCYJ@PCTBEHHBIX OpraHoB - B  CIyd4asX,
MPeXyCMOTPEHHBIX (pefepabHBIM 3aKOHOM.

3.4. PaGoronarens BrpaBe o0pabaThiBaTh IEPCOHANBHEIE TaHHBIE PAOOTHUKOB TOIBKO C UX
IMCBMEHHOTO COTJIACHsl.

3.5. IMuceMenHoe cornacue paboTHuHka Ha 00paboOTKy CBOMX IEPCOHANBHBIX JAHHBIX
IOJDKHO BKIIFOYATh B ce0s:

- daMunuo, UM, OTYECTBO, a/pec CyOBEeKTa MEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JNOKYMEHTA, YAOCTOBEPSIOLIEro €ro JIMUHOCTh, CBE/IEHH O JIaTe BBIIa4d yKa3aHHOTO NOKYMEHTa
¥ BBIJABIIIEM €0 OpraHe;

- HauMeHoBanue ((haMUIHIO, UM, OTYECTBO) U aJipec oIepaTropa, NOIYy4YaroIIEro Coraacue
CyOBEeKTa IIepCOHATIBHBIX JaHHBIX;

- 11es16 00paboTKY NepCOHANBHBIX JaHHBIX;

- HepeYeHb MEePCOHANBHBIX MaHHBIX, HA 00pabOTKy KOTOPBIX JAETCs COrnacue cyonexra
NEePCOHANBHBIX JAHHBIX;

- TepedYeHb AEHCTBHUII C NEepCOHANBHBIMU NAHHBIMH, Ha COBEPIIEHHE KOTOPBHIX NAeTCs
cornacue, 00Inee ONMUCAHHE HMCIOIB3YEeMBIX ONEpaTopoM crocoOoB 00pabOTKH NMEPCOHANBHBIX
JAHHBIX;

- CPOK, B T€YECHUE KOTOPOTO JICHCTBYET COrNIache, a TakKe MOPANOK €ro OT3hIBa.

3.6. Cornacue paborHuKa He TpeOyeTcs B CIEAYIOMHUX Clydasx:

- 06paboTKa MepCOHANBHBIX JAHHBIX OCYLIECTBIAETCS HA OCHOBaHMH TpyIOBOro KoJeKca
P® wma umHOro (enepayibHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ Iedb, YCIOBHS ITONyYCHHS
IEPCOHANBHBIX JAHHBIX W KpPYr CyOBEKTOB, IE€PCOHAIBHBIE IAaHHBIE KOTOPBIX IOIUIEKAT
06paboTKe, a TaKKe ONPEAEICHHOr0 IOIHOMOYHS paboTonaTes;

- 06paboTKa MepCOHANBHBIX JAHHBIX B IEJIAX HCIIOJHEHHS TPYAOBOTO JOrOBOpa;

- 00paboTKa NMEePCOHATBHBIX JAHHBIX OCYIIECTBIISETCS I CTATHCTHYECKHMX MIM HMHBIX
Hay4YHBIX [eJIeH IIPH YCIOBHH 00s3aTeIbHOT0 00e3/IMYiBAHNS IIEPCOHATBHBIX JaHHbIX;

- 00paboTka MEepCOHANBHBIX JAHHBIX HEOOXOAMMa I 3alIMTHl JKH3HH, 3J0POBBSI HIIH
MHBIX XH3HEHHO BAKHBIX HHTEPECOB PabOTHHKA, €CIIU TOJIyYCHUE €TO COrTacusl HEBO3MOXKHO.

3.7. PaGorauk KoMmauuu mpejicTaBisieT B OT/IEN KaJpoB JOCTOBEPHBIE CBEICHHUS O cele.
Otaen KagpoB MPOBEPSAET JOCTOBEPHOCTH CBEJICHUH.

3.8. B cootBercTBuu co c¢r. 86 TK P® B nenax obGecmeueHns mpaB ¥ CBOOO YeNIOBEKA H
rpak/aHuHa PyKOBOAWTENs> KOMIaHuM M €ro 3aKOHHBIE, IIOJJHOMOYHEIE IPENCTABUTEH IPH
00paboTKe MEPCOHANBHBIX JAHHBIX pPa0OTHHKA JOJ/DKHBI BBIIOJNHATH CIHEAYIOIHE OOmue
TpeboBaHMS:

3.8.1. OGpaboTka HEepCOHANBHBIX HAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYHTEIBHO B
ensax obecneyeHus coOMIOIEHUS 3aKOHOB HJIM UHBIX IIPABOBBIX aKTOB, COAEHCTBHS pabOTHAKAM
B TpyHOyCTpoiicTBe, oO0yueHHH M IpOGbeCcCHOHAIBHOM IPOABIIKEHHH, OOeCledeHus IHIHOU
6e30MacHOCTH pabOTHUKOB, KOHTPOJS KOJMYECTBA M KadeCTBa BHINONHAEMOH paboTHl H
obecreyeHus: COXpaHHOCTH UMYIIECTBA.

3.8.2. Ilpu onpenenenun oObeMa U coaepKkaHusi 00pabaTbIBaEMBIX IEPCOHATBHEIX JAHHBIX
pabortopatens JOJDKeH pykoBojctBoBathess Komcrurymueil P®, TpynmosemM kxoxmexkcom P@ u
HUHEIMH (eiepalbHBIME 3aKOHAMH.

3.8.3. Tpy MpUHATHY PELICHWH, 3aTParkuBalOIINX HHTEpeCchl paboTHHKA, paboToaTess He
UMEET TIpaBa QCHOBHIBATHCS HA IMEPCOHANBHBEIX JAHHBIX, IOJIYYEHHBIX O HEM HCKIIIOYHTEIIBHO B
pe3yJbTaTe WX aBTOMATU3MPOBAHHOM 00Pa0OTKH HIIM 3IEKTPOHHOIO MOy YEHHS.

3.8.4. 3amuTa nepcOHANBHBIX JAHHBIX PA0OTHHKA OT HEIPABOMEPHOI'O MX MCIIOIB30BaHMU,
yrparel obecreunBaeTcss paboTomaTeneM 3a CYET €ro CPeICTB B IOPAJKE, YCTAaHOBJIEHHOM
(enepanbHBIM 3aKOHOM.



3.8.5. PaboTHMKM W WX NpEACTaBUTENH MOIDKHBI OBITH O3HAKOMIIEHBI IIOJ PACIHCKy C
noxkymentamu KoMmanuu, ycTaHABIMBAIOIUMHU TOPSA0K 00paboTKH NepCOHaNbHBIX JaHHBIX, a
TakKe 00 UX npaBax U 00sA3aHHOCTAX B 3TOH 06JIacTH.

3.8.6. Bo Bcex cimyyasx oTKa3 pabOTHHMKA OT CBOMX IIpaB HAa COXPAHEHHE U 3allUTy TalHbI
HEJICHCTBUTEIICH.

]

4. Ilepenadya nmepcoHAIBHBIX JAHHBIX

4.1. Ilpu mepenaue MepcOHANBHBIX JaHHBIX paboTHUKA paboTonaTens JOJDKEH COOMONaTh
ClIeyIoImue TpeOOBaHUS:

4.1.1. He coo0mars nepcoHaNBHEIE MOaHHBIE paboTHHKa Tperhell cropoHe 6e3
HMECEMEHHOTO coryiacus paboTHHKA, 32 HCKITIOYECHUEM CIIydaeB, KOTAa 3T0 He0OX0AUMO B LEIsAX
NpeIyIPexICHAs YTPO3BI JKU3HH U 37I0pPOBBIO PabOTHHKA, a TaKXkKe B CIydasXx, YCTaHOBICHHBIX
(henepanbHBIM 3aKOHOM.

4.1.2. He coobmmiath mepcoHaNbHbIE JaHHBIE pabOTHHKAa B KOMMEPYECKHX Lelsax 0e3 ero
nuckMeHHOro cornacus. O6paboTKa mepCcoHANBHBIX JAHHBIX PAOOTHUKOB B IEISX MPOIBHKCHUS
TOBapoB, paboT, YCIYT HA PHIHKE IyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTECHIHATBEHBIM
HOTpeOUTENIEM C TOMOINBIO CPEACTB CBS3H JOMYCKaeTCSd TONBKO C €ro IpeABapUTEILHOIO
coriacusi.

4.1.3. IlpenynpeauTs U, MOJIYyYUBIINX NEPCOHAJBHBIE NaHHBIE pabOTHHKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITH HCIIONB30BaHBI JIMIIL B LEJNAX, MU KOTOPBIX OHH COOOIIEHBI, H
TpeGoBaTh OT ATUX JIKI] IIOATBEP)KACHNE TOTO, YTO 3TO MPaBHIO coOM0AeHO. JInna, momyJuBIITe
IEpCOHANBHBIE  JaHHBIE  paboTHHKa, 00s3aHBl  COOMIONATE  PEXHM  CEKPETHOCTH
(xordunenmansHocTH). Jannoe Ilonoxenne He pacpocTpaHseTcs Ha 0OMEH IepCOHANIBHBIMH
IDaHHBIME PaOOTHUKOB B ITOPSIKE, yCTAHOBICHHOM (pefiepabHBIMU 3aKOHAMHU.

4.1.4. OcymecTBiaiaTh Nepenady IIepCOHANBHBIX aHHBIX pabOTHHMKOB B Tpenenax
KoMmanuu B COOTBETCTBUH ¢ HacTosuuM IlooxeHueMm.

4.1.5. Paspemars AOCTYyI K MEPCOHAIBHBIM HAHHBIM DPabOTHHKOB TOJBKO CIENHAIBHO
YIIOJHOMOYEHHBIM JIMIaM, IIPA 3TOM yKa3aHHBIE JIMIA JOKHBEI MMETh [IPABO IIOIYy4YaTh TOIBKO
Te IIEPCOHANBHBIE JaHHBIE, KOTOPBIE HeOOXOMMMBI JUIS BBIIO/THEHHS KOHKPETHOH (QyHKIHH.

4.1.6. He 3ampammBats HH)OPMALIKIO O COCTOSIHUM 3/I0POBES pabOTHHKA, 32 HCKITIOYEHUEM
TEX CBEJCHHM, KOTOPHIE OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH BBHINOJHEHHS PabOTHHKOM
TPYAOBOH QyHKIIHH.

4.1.7. TlepenaBarth mepcoHANbHBIE NaHHBIE PaOOTHHKA €ro 3aKOHHBIM, MOJTHOMOYHBIM
IpPEeICTaBUTENSIM B TIOPSIKE, YCTAaHOBIEHHOM TpynoBeIM kojekcom P®, u orpaHW4mBaTh 3Ty
HH(GOPMAIIUIO TOJIBKO TEMH IEPCOHATBHBIMU JAHHBIMH, KOTOPbIe HEOOXOJMMBI VIS BBHITOTHEHHS
yKa3aHHBIMH IPEJCTABUTEISMH UX QYHKIHH.

4.2. TlepcoHanbHBIE JaHHBIE PAOOTHUKOB 00pabaThIBAIOTCS ¥ XPAHATCS B OTAENE KaJpOB.

4.3, TlepcoHaNbHBIE JaHHBIE PAOOTHUKOB MOT'YT OBITH ITOIY4YEHBI, IPOXOAUTH JANBHEHIIYIO
00paboTKy U mepenaBaThcs Ha XpaHEHHE Kak Ha OyMaXKHBIX HOCHTENSX, TaK H B 3JIEKTPOHHOM
BHjiE (IIOCPEACTBOM JIOKAJIBHON KOMIIBIOTEPHO! CETH).

4.4. Tlpu nony4eHuH MePCOHATBLHEIX TaHHBIX HE OT paboTHHKA (32 MCKIIIOYEHHEM CIIydaes,
€CJIM TIEpCOHAJIBHBIE JAHHBIE SBISIOTCS 00IMEeIOCTYHEIME) paboTogaTens 10 Hadana oOpaboTku
TaKUX NEPCOHANIBHBIX JaHHBIX 0053aH MPEIOCTaBHTh PA0OTHUKY CIEAYIOIIY 0 HH()OPMAIHIO:

- HauMeHoBaHue ((haMUIKs, HMs, OTYECTBO) U aJIpec OIepaTopa UilH ero IpecTaBuTeNls;

- [esb 00paboTKH NEPCOHANBHEIX JAHHEBIX U €€ IIPaBOBOE OCHOBAHHME,

- IpeAnoaraeMple MOIb30BaTeNH ePCOHATIBHBIX JaHHBIX;

- yCTaHGBIIEHHBIE (peiepabHBIMU 3aKOHAMH IIPaBa CyOBEKTa IEPCOHANIBHBIX JAHHBIX.

5. JloeTyn K mepcoHAJIBHBIM JAHHBIM PA0OTHHKOB

5.1. IIpaBo JocTyma K MepPCOHANBHBIM JAaHHBIM paOOTHUKOB HMEIOT:



- reHepanbHbIi qupekTop Kommnanwuu;

~3aMECTHTEIIM T'€HEPAIbHOIO TUPEKTOPa;

- paOOTHHKHM OTe/Na SKOHOMHYECKOTO aHali3a U paboThI ¢ IEPCOHATIOM;

- paboTHHK OyXraaTepuy, BEIIONHSIONMH QyHKIMIO HaunucIeHus 3apaboTHOM IIaTs;

-pabOTHHMKH TPYNIIBI IO JOTOBOPHO-IIPaBOBOH paboTe;

-paboTHUKH cekperapuara (uHGopManus O (AKTHYECKOM MeCcTe MPOXKHBAHHI U
KOHTaKTHEIE TeneQOHBI pabOTHUKOR);

- PYKOBOJIUTENH CTPYKTYPHBIX [I0Ipa3fieNICHHi 110 HANPABJICHUIO JEATEILHOCTH (IOCTYI K
IIEPCOHANBHBIM JaHHEIM TOJIBKO PAOOTHHKOB CBOETO IOAPa3EIECHuUS).

5.2. Pabotaux Komnanuu umeeT npaso:

5.2.1. Ilonmy4aTe DOCTYI K CBOMM II€PCOHANBHBIM JaHHBEIM U O3HAKOMIICHHE C HUMHU,
BKIIOYas INpaBo Ha Oe3BO3Me3qHOE IONydYeHHe KOonWH 000 3ammcu, conepxauieil ero
TIEPCOHAJIBHEIE TAHHBIE.

5.2.2. TpeboBath OT paboToAaTens yTOUHEHHUS, UCKITIOUEHHS] WITH UCIIPABIICHUS HENOIHEIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJYYEHHBIX HIIA HE SBISIOIIMXCS
HeoOXoauMBIMU /171t pab0TOIATENS IEPCOHANBHBIX JAaHHBIX.

5.2.3. TlomygaTh OT paboTomaTeNA:

- CBEJIEHUS O JIUI[AaX, KOTOPhIE UMEIOT AOCTYI K MEPCOHAIBHBIM JAHHBIM HJIM KOTOPBHIM
MOXeET OBITh IPEIOCTABIICH TAKOH JOCTYII;

- nepeyeHb 006pabaThiBaeMbIX IEPCOHANBHBIX TAHHBIX ¥ UCTOYHUK HUX NOYYESHUS;

- cpokH 06pabOTKH NEPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XpaHEHUS,

- CBEIEHHS O TOM, Kakue IOPUAMYECKUE IOCIEACTBUS IS CyObeKTa NepCOHATBHBIX
JAHHBIX MOXET MOBIEYh 3a c000ii 06paboTka ero nepcoHaIbHBIX JaHHBIX.

5.2.4. TpeGoBats u3BemeHus paboToaTeNeM BCEX JIUI, KOTOPEIM paHee ObUIM COOOmEHB!
HEBEpHBIE WM HENOJHBIE TIEPCOHAIBHBIE JaHHbIE, 000 BCeX NPOM3BEACHHBIX B HHX
UCKJIFOYESHUSX, HCIIPABIIEHUSX WA JOMOITHEHHSIX.

5.2.5. OGxanoBaTh B YIIOJIHOMOYEHHBIH OpraH [0 3aluTe NpaB CyOBEKTOB NEPCOHATBHBIX
JIAHHBIX WM B cyAeOHOM MOpsAAKEe HelpaBoMepHBIE AcHcTBUA MM Oe3nelicTBus paboTonares
npu 00paboTKe ¥ 3aIUTE €r0 NEePCOHATBHEIX JAHHBIX.

5.3. KomupoBarh ¥ JAelaTh BHIMHCKH NEPCOHANBHBIX NAHHBIX PaOOTHHKA paspemiaeTcs
HCKJIIOYUTENIHEHO B CIIYKeOHBIX 1e/IX ¢ IHCHMEHHOr0 paspellieHus HadalbHUKa OTAeNa KaIpoB.

5.4, Tlepemaua wmH(OpManuH TPeTbEH CTOPOHE BO3MOXKHA TOJIBKO IPH IHCBMEHHOM
COIJIacHy pabOTHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJHpPYyIOIuX
00paboTKy NepCcoOHANLHBIX JAHHBIX

6.1. PabGormmku Kommanuu, BHHOBHBIE B HapylmIeHWH Topsaka oOpameHus c
[EPCOHATBHBIMH JAHHBIMH, HECYT [JUCHMIUIMHAPHYIO, aIMHHHUCTPATHBHYIO, TI'paXXIaHCKO-
IPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHHU C (peiepalbHEIMU 3aKOHAMH.

6.2. T'enepanpubiit mupexkTop Komnanumm 3a HapylieHue mnopsaxka oOpamieHus ¢
NIEPCOHABHBIMY TAHHBIMU HECET aIMHHICTPATHBHYIO OTBETCTBEHHOCTb COIJIACHO CT. CT. 5.27 |
5.39 KoAIl P®, a Ttaxke Bo3MmemaeT pabOTHHKY yuiepO, NPUYMHEHHBIA HENPaBOMEPHBIM
HCIIONB30BaHKeM HH(OPMAIHH, COAepIKaLel IIepCOHAbHEIE JaHHBIE 00 3TOM paboTHHKE.
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